[image: image1.jpg]L eicester
City Council




LEICESTER CITY COUNCIL
ACCESS TO INFORMATION
PUBLICATION SCHEME
2017
This Publication Scheme is prepared in accordance with the Information Commissioner’s approved standard definition documents. 
Information will be provided on the Council’s website: www.leicester.gov.uk
Where it is impracticable to make information available on a website or when an individual does not wish to access the information by the website, they should ask the Council to provide them with a copy using the Access to Information Request procedure detailed on the Council’s website.
In exceptional circumstances some information may be available only by viewing in
Person (e.g. some planning documents or public registers which are not published online). Where this is the case, contact details will be provided. An appointment to view the information will be arranged within a reasonable timescale.
Charges made by the Council for routinely published material are detailed in the Council’s Information Governance Policy. If a charge is to be made, confirmation of the payment due will be given before the information is provided. Payment will be requested prior to provision of the information.

The Council makes datasets available for re-use under the Open Government Licence on its Open Data page and its Freedom of Information disclosure log.

Who we are and what we do 
Organisational information, locations and contacts, constitutional and legal governance:

· Council Decisions, meetings and minutes
· Election results

· 

 HYPERLINK "http://www.leicester.gov.uk/your-council/councillors-and-wards" 

Councillors contact details

· 
Senior officers

· 
Constitution

· 
Locations and Opening Times

· 
Job vacancies



What we spend and how we spend it 
Financial information relating to projected and actual income and expenditure, tendering, procurement and contracts:

· Budget

· 
Spend over £500 per month

· 

 HYPERLINK "http://www.leicester.gov.uk/your-council/how-we-work/data-protection-and-foia/transparency-and-open-data" 

Senior salaries and expenses

· 

 HYPERLINK "http://www.leicester.gov.uk/your-council/how-we-work/data-protection-and-foia/transparency-and-open-data" 

Contracts


 
What our priorities are and how we are doing 
Strategy and performance information, plans, assessments, inspections and reviews: 
· Annual reports
· Economic Development Action Plan
· Forward plan

 
How we make decisions 
Policy proposals and decisions. Decision making processes, internal criteria and procedures, consultations:

· Agenda, minutes and reports
· Consultations

· 
Spending review programme
· Reports - Reports commissioned and paid by Leicester City Council and used to inform decisions will incur a cost. Price available on request.
Our policies and procedures 
Current written protocols for delivering our functions and responsibilities:

· Key policies
· Pay policy statement
· Complaints procedure



Lists and registers 
Information held in registers required by law and other lists and registers relating to the functions of the authority:
· Licensing register

· 

 HYPERLINK "http://www.leicester.gov.uk/planning-and-building/planning-applications" 

Planning applications

· 
Open data

· 
Register of Councillors’ interests
· Register of electors
The services we offer 
Advice and guidance, booklets and leaflets, transactions and media releases. A description of the services offered:
· A-Z of services

· 

 HYPERLINK "http://www.leicester.gov.uk/news" 

News releases

· 

 HYPERLINK "http://www.leicester.gov.uk/your-community/benefits-and-support/advice-and-guidance" 

Advice & guidance



Can’t find what you’re looking for?

Many visitors to our website find the search engine (on the top right of every page) helpful. If you still can’t find what you’re looking for, or if you require information in hard copy form, please contact us.
Information Governance & Risk
Legal Services 
4th Floor, Rutland Wing
115 Charles Street
Leicester, LE1 1FZ
Email: info.requests@leicester.gov.uk 
